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The Right Response at the Right Time, Every Time.

NATIONWIDE REGISTERED AGENT, FILING, RESEARCH AND LIBRARY SERVICES
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NEW YORK CITY ACRIS SYSTEM
FOR UCC FILING & SEARCHING

In 2003, the New York City Register of NY, Kings, Queens and Bronx Counties implemented a
system called ACRIS for UCC filing and searching. ACRIS stands for Automated City Register
Information System.

Cover Sheet Requirement FOR Filings:

All UCC, co-op, fixture and real property (i.e. mortgages, deeds, etc.) filings must be submitted with
a special cover sheet.

The cover sheet asks for detailed information about the real property affected by the filing. It must
be prepared online. A transaction number is assigned and required when the filing and cover sheet
are submitted.

Clients preparing their own cover pages must first establish an ACRIS account in order to create
cover sheets.

National Corporate Research will prepare these cover sheets for our clients’ filings. Those clients
who prefer to prepare their own can do so on the city’s ACRIS web site:
http://www.nyc.gov/html/dof/html/jump/acris.shtml

ACRIS Implementation Causes Unexpected Delays
UCC filings for NY, Kings, Queens and Bronx counties that were submitted just before the January

6™ implementation date but that had not been processed as of that date will be delayed. This is due
to the fact that the City Register staff must enter these filings into the ACRIS system.

SEARCHING AVAILABLE ONLINE:

UCC and Federal Tax Lien searches can be conducted online for the four City Register counties
via the ACRIS web site: http://www.nyc.gov/html/dof/html/jump/acris.shtml

Attached is a sample of a filed cover sheet indicating where on the page the filing date and number
can be found.

If you have any questions, feel free to contact your service specialist or send e-mail to:
info@nationalcorp.com.

10 East 40" Street, 10" Floor, New York, NY 10016
(800) 221-0102 Fax(800) 944-6607 International +1(212)947-7200
www.nationalcorp.com e-mail: info@nationalcorp.com



http://www.nyc.gov/html/dof/html/jump/acris.shtml
http://www.nyc.gov/html/dof/html/jump/acris.shtml
mailto:info@nationalcorp.com
http://www.nationalcorp.com/

SAMPLE NY CITY REGISTER COVER SHEET

NOTE: The "Document ID" number is NOT the file number and the
"Preparation DateJis NOT the filing date!

NYC DEPARTMENT OF ENANCE

OFFICE OF THE CITY RFGISTER

This page is part of the instrumght. The City

Register will rely on the inforrgiition provided

by you on this page for purpglfes of indexing

this instrument. The informafon on this page

will control forindexing pufboses in the event
of any conflict with the geslof the document. 200301 0701 A O 1 OO 1 EC4E3

RECORDING AND ENDORSEMENT COVER TR PAGE 1 OF 3

Document ID: 2003010701394001 Preparation Date: 01-07-2003
Document Type: INITIAL COOP UCCI COOPERATIVE
Document Page Count: 2
PRESENTER: RETURN TO:

Mary Smith Mary Smith

NATIONAL CORPORATE RESEARCH, LTD. NATIONAL CORPORATE RESEARCH, LTD.

10 East 40th Street, 10th Floor 10 East 40th Street, 10th Floor

New York, NY 10016 New York, NY 10016

(800) 221-0102 (800) 221-0102

PROPERTY DATA
Borough Block Lot Unit Address
MANHATTAN 878 32 EntireLot 11H 242 EAST 20 ST
Property Type: MULTIPLE RESIDENTIAL COOP UNIT

CROSS REFERENCE DATA

CRFN or Document ID or Year ___ Reel ___ Page or File Number
PARTIES
DEBTOR: SECURED PARTY:
MARY SMITH[ ABC BANK FOR SAVINGS[
242 EAST 20 STREETD 224 WEST 42 STREET[J
NEW YORK, NY 10003 NEW YORK, NY 10019
FEES AND TAXES
Mortgage Recording Fee: $ 40.00
Mortgage Amount: $ 0.00 Affidavit Fee: $ 0.00
Taxable Mortgage Amount: |$ 0.00 NYC Real Property Transfer Tax Filing Fee:
Exemption: $ 0.00
TAXES: NYS Real Estate Transfer Tax:
County (Basic): $ 0.00 $ 0.00
City (Additional): | § 0.00 RECORDED OR FILED IN THE OFFICE
Spec (Additional):  |§ 0.00 oo ey, OF THE CITY REGISTER OF THE
TASF: $ 0.00 ; CITY OF NEW YORK
MTA: 3 0.00 Recorded/Filed 01-09-2003 11:14
i NYCTA: $ 0.00 2 3 Ftou City Bepister FileNo. X
TOTAL: g 0.00 A (oot L 2003000000186
ister Official SignaturLJ

The date and file number of the UCC to be used on any subsequent UCC3s [
can be found in the bottom right hand corner of the cover sheet.
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